West Bengal State Electricity Distribution Company Limited
(A Government of West Bengal Enterprise)
CIN:U40109WB2007SGC113473
Corporate ES & ER - | Cell
Vidyut Bhawan (8" Floor : Block ‘D’) : Bidhannagar,
Block - DJ, Sector - Il, Kolkata - 700 091.
Phone(Fax)No:033-23590386

Email: eseri.wbsedcl@gmail.com

Memo No: ES&ER-I/ESTB/|5 | O Date: |].0S. 2|

RECRUITMENT FOR THE POST OF ASSISTANT ENGINEER (CIVIL)

REF: NOTIFICATION NO: MPP/2019/03

Appointment order in favour of the enlisted candidate in the post of Assistant

Engineer(Civil) has been issued and sent by Speed Post & Email. The incumbent is scheduled
to join on 21.05.2021 at Seminar Hall-II, Vidyut Bhavan, 7TH Floor, Block-D, Bidhannagar,
Sector - II (Karunamoyee), Kolkata - 700 091 at 10:00 A M.

Candidate. are advised to bring the following documents in original and one set of self
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attested photocopies positively:

Admit card of Secondary Level Examination as age-proof.

All Mark sheets and Certificates.

Caste Certificate (if applicable).

Bond and Agreement (Proforma enclosed) in non-judicial stamp paper of
Rs.100/- each.

Release order of previous employer(if applicable).

Family Declaration & Nationality Declaration (Proforma enclosed).
Police Verification roll ( in duplicate), Proforma enclosed.

ERP Module (Proforma enclosed)

PF Declaration Form (Proforma enclosed).

SAP-HR Module (Proforma enclosed).

11. ISMS Module (Proforma enclosed).

The candidate can download all the formats from our website and submit the

same at the time of joining positively.

List and Proforma follow:

(RlGhosh) 1I[S] 202,

AGM(HR&A),ES&ER-]

R. Ghosh
Addl. General Manager (HR&A)
E.S. & E.R.-I Cell
W.B.S.E.D.C.L.
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'SERVICE BOND

KNOW ALL MEN by these presents that I

are hereby held and firmly bound unto The West Bengal State Electricity Distribution Company
Limited having registered ofﬁce at Bidyut Bhawan, Bidhannagar, Block-DJ, Kolkata-700 091 in the
sum of Rs.1,50,000/-(Rupees One Lakh Fifty Thousénd) of lawful good money to l_:)e paid to the
The West Bengal State Electricity Distribution Company Limited or.their successors' and assigne'e for
which payment is to be truly and faithfully made we bind oursefves and also our respective heirs,

executors, administrators and representatives.,

Signed this ........ooooveeeoio day of cuocovvvvrennn., 20.......




WHEREAS the above named Company had apbonw RS V] g 1 T S ———
above named n the BEFEEA . BF  ccrrandor SRURMRIR O 4G g pusve ... by a contract of
Emsioyment Grde OF0E Diger NO. ..o s o sosemsia s s o s v
AND WHEREAS as per said contract dated @ .............c..o P |- wés stipulated that new
appointees will have to execute a bond to serve the above named Company for at least three
years after completion of period of probation and on absmrfjtio‘n'”at‘ any unit(s) of the
Company. 7

NOW THESE CONDITIONS of the above written bond is such that if the said
employee while in employment whether in the original or in any promaotion or transf'erre‘d post.
under the said Company shall duly faithfully devote to and execute, p_effor‘m and discharge all

the duties of his/ her office without causing any injury, loss ¢f damage by reason of ‘any act, '

default, negligence or error in judgement to the employer and shall’ sérve the above

Company for a period of at least co-m"p‘;le'té-th're'éf -ye‘a'r-s:*.affeﬁ'j'*pzﬁagg't_i-cm S A% va

nereafter indemnify and keep mdemmﬁed the said ‘Company. agamst a!l loss damag’
charges and expenses by reasons of any act, default, misconduct, negligence, error in
judgement, breach of duty, embezzlement and mlsmanagement Gn the part of the said
appointee, then and in such event the above CONTRACT OF EMPLOYMENT shall stand void

and cancelled and be of no effects, Gtherwise the same shall remain in fui[ foreers == =
1) Rl signature of the appointee :

2) fll signature of Surety and full address :

3) Sgned seal and delivered in-presence of witness :

Signature :
Name :
Designation :
Full Address :

(With seal of the Gazetted Officer)



THIS AGREEMENT is made 0N ......c..ccvvvvvenvnnnnnn., ABAYEOF L i Two thousand and ..................
BETWEEN The West Bengal State Electricity Distribution Compahy Limited having its registered office at
Bidyut Bhavan, Bidhannagar, Block-DJ, Kolkata-700091 (hereinafter referred to as ‘The Employer’) of the
RIS P AR AN SR ASRIE = o oo son/ daughter of .....c................... T e o
agediabout ........ ... years having permanent address at .............ccocoeeeeeeeoeeeeoeeee (hereafter
referred to as ‘The Appointee’) of the SECOND PART.

WHEREAS on the basis of an application and the subsequent iMERIEMEGM ..ol Tia i e The
Company has decided to appoint Shri/ SMt. .....ocoovvoviee through Order NO. ........coveneeeniinnnnnnnn..
dated : ............... under WBSEDCL in regular Band Pay & Grade Pay with initial period of probation of Twelve

months, which is extendable by assessing spell of six months and on successful completion of probation

absorb him/her in the Company’s service on the foilowing terms & cordition.

NOW THIS AGREEMENT WITNESSES and the parties here to hereby agree as follows :-

1. The period of probation shall be for a period of 12 months tc¢ :8 months unless this agreemen: -
determined and hereafter provided. The place of posting may be at any unit of the Company existing o
future or at any part of State Of West Bengal.

2. That the employer wiil pay the Appointee so long as he/ she shall remain in ine Company, as = :
prevailing rules in force.

3. That the Appointee will submit himself/ herseif to the order of the Empicver and of fhe Officer «:!
Authorities under whom he/ she may from time be placed by th= “mployer and wii: &t all times chey @i
rules lawfully prescribed for the time being by the Employer rec:.; g the duties to be performed by -
appointee.

4. That the Appointee will employ himself/ herself efficiently and diligently and to the best of his/ her abilii
and devote his/ her whole time to the duties of the service and will not enaage, -‘i~cctly or indirect! -
any trade, business, occupation or streams of study on his/ .. own ooCoury .,,.;:nout'ge[tm(:: 1

permission from the Employer.

5. The Appointee shali not at any time, during the continuance i *.s/ her .:obatiz: =r Service ..iti. °
Employer as afcresaid or even after the determination thereof, «x:.:0t by the direction of the Empioyar,
divulge or disclose any matters of the Company and/ or its busii.s anc/ or other affairs and/ or ocitis-
secrets regarding processes, records, formulae, specifications, iuciinical and other know-how which i
the option of the Company, are deemed to be kept confidential and which may be confined to him/ -
or become known to him/ her as such or otherwise in the cri:reo of his/ her crdloyment with -
Company to any other individual/ ccmpany/ body corporate.

6. That in the interest of organisation, the Appointee may be transizrred to unv jo tw any of e
Power Stations of rhe Employer/ or allied concern of the Employ.:r/ 11y part of the State Of West Bengal,

7. That if the Appcintee is found at any time guiity of gross mizconduct o persicient unpunctuality

neglect of his/ her duties the Employer may determine his/ her c=:ure of Sesvice Guiring probation under

this Agreement without notice or with one month’s pay+G.P.+D.A. in lieu thareof.

- p Bt oo
(,lnu:!.....n'/ s



10.

11.

12.

]

rhat if the Appointee leaves the Company during the period of tenure with the Company or does not
serve the Company, notice as required under Clause 9 hereinafter, the Appointee shall be liable to refund
an amount of Rupees One Lakh Fifty Thousand being the cost of training and other incidental charge

with the Company.

That besides clause 8 hereinbefore the Appointee agrees and binds himself/herself to serve the Company
at any of the units and at such place as the Company may determine from time to time for a minimum
period of 4 yrs. From the date of his/her appointment, in supersession of any provision for a miﬁimum
period of service made in any instrument, agreement or writing previously executed provided,however,
nothing herein contained shall prejudice or affect the right of the Company in respect of any money due
to the Company under or by virtue of the said agreement.The Appointee also specifically undertakes not
to take up employment directly or indirectly in any other Firm/ Company engaged in the same or similar
products for a period of four years from the date of his joining duties in the Company or two years from

the date of leaving the Company whichever is longer.

That subject to satisfactory performance and conduct throughout the period of probation, the Employer
may after the completion of period of probation confirm the Appointee as ...........covveveeeeeeieeeiin. in
e SealeZoRay a0l RS r s i e and if selected, it shall remain obligatory and

binding on the part of the Appointee to serve in the organization for at least three years on completion of

the period of probation.

Should the Appointee commit any breach of this agreement or leave the service of the Company for any
reason whatsoever or the Company terminates his/ her services before the expiry of the said period of
three years from the date of his/her compietion of probation for disobedience, insubordination or
misconduct or any kind or any such reason, he/ she shall pay to the Company the sum of Rs. One Lakh
Fifty Thousand as mentioned in clause 8 hereof by way of liquidated damages representing expenses
incurred by the Company during the period of his/ her training. The Appointee shall also execute a

service bond in respect of Clauses 9, 10 and 11 of this agreement.

That subject to clause 9,10 and 11 above the tenure of employment is determinable from either side by
giving one month’s notice in case of probation and three month’s notice in case of permanent employee

of the Company or Pay, Grade Pay & D.A. in lieu thereof as per service rules of the Company.

That in respect of any other matter not provided for in the Agreement, the Appointee shall be governed
by Convention, Rules, Circuiars, Orders, Letters of Appointment and Regulaticns of the Company in force

or may be in force from time to time.

IN WITNESS WHEREOF the parties hereto have signed this Agreement on the day and the year first

above written.

; (Full signature of witness) (Signature of the Employer)

Address :

(Signature of the Appointee)
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EAMILY D CLARA TTON FORM

b Nawe o Employee (in BLOCK 11 My

Employee No, (o !zl)fl.cgmr_\' 1y
2 Designarion

4. Place ni'Pos[ing

Dare otﬂluining in Compan_\f's Service
6. Date Oi‘SUpc‘ll‘:lﬂr'llldlf()ﬁ

7. Father's ‘Husband s Name

8. Mailing Address

9. Permanen Address

10. Contact No.

Relationsh ip
with Employee

Monthly Whether residing |
Income” with the emploveé or
‘ not (Y/N)*

% This is to declare that the above information, furnished by me is true to threT best .of ly

-~ ion i ' ine/false, necessary st s may be
knowledge and belief, If any information is proved to be mngenuine/false, necessary step y be
taken against me.

Date:

(Signature OfEmployee) :
_—

' i er with Date
(Signature of Head of Office with Date) (Signature of Controlling Offic r )

' ' ] vorce/legul
i ] se/birth/adoption/ divorce, eg
CNBEOnsudneguen addition/deletion of any fumily member due to marrl;lie/bm”m{wg 10 the. coneerned
g :'. leath cre, the particulars of the addedideleted members m;rs- : H)”}. 2 i e
R ) - do his/ euc Jice & .
i / rothe ahonve proforma duly verified and forwvarded by hisiher iU
St nt s ;’L" () g /
¢ Qgranny, ‘
Pt 00 G ol his PONNe . N i
5 ' 1 ot mention ag
Mt M prang need o be furnistied in support of D.O.B (De
& "furl.!u!uu Jivclily




1. Name of the employee

N

. Designation

3. Employee No. (For office use only):

4. Date of Birth

5. Mobile No

6. E-Mail ID

~J

. Salary information ; As_m'ention_ed below

i) Salary Account No.

ii) Bank

iii) Branch (with Pincode)

" iv) Branch IFSC code

v) PF Account No.

vi) PAN No.




1.

1

T T R DR

[To be used where the Year, month and date of birth are known]

Rt

[ Shri/Smt./Miss_. having been selected for

appointment in WBSEDCL's  Service, do hereby declare that | was born at

\(birthplace}

on (date, month & year). | also annex herewith the following documents

in original in support of the statement.

Ido further declare that the year, month and date of birth as recorded herein are binding on

me and | shall not ask for any modification thereof at any subsequent date.
Order of the Appointing Authority.
Place: Kolkata

Date:
(Signature)

FORM-iI

[To be used where only the year and month or only the year of birth are or is known]

I Shri/Smt./Miss : having been selected for
]

appointment in WBSEDCL’S Service, do hereby declare that | was born at

(birthplace)

in (year)/in (month)of (vear).
I also annex herewith the following documents in original in support of the statement.

I'do also declare that the month and date of birth/ date of birth are/is not known to me, the
reasons whereof are briéﬂy stated below:

I do further declare that the year/ year and month of birth as declared herein is/are

binding on me and I shall not ask for any modification thereof at any su bsequent date.
Order of the Appointing Authority.

Place: Kolkata

Date:
~ (Signature)

N.B. Portion are applicable in this form shall be scored under the signature of the applicant.

A school leaving certificaté with specific mention of age therein/ certificate from the Registrar
of birth for those who are not matriculate/ Certificate of matriculation/ School Fingl
Examination- or its equivalent (for those who have passed Matriculation/School Final
Examination or its equivalent] will only be acceptable as an adequate document for this _

purpose.




FORM OF DECEARATION OF NATIONALITY

A] | do hereby declare that | am a Citizen of the Indian Republic and my present residence is

Or
8] 1 do hereby declare that | am a migrant and | have registered my name as Indian Citizen

under Section 5(1)(a) of the Citizenship Act, 1955 and the certificate of Registration in

original/attested copy is furnished herewith,

| also hereby declare that [ am/ am not a member of the Scheduled Caste/Scheduled Tribe/

(OBC-A/0BC-B

(Signature of Declarant)

N B Delete Sub-Para A or B not applicable under Para-1; Strike out words not applicable

n Para-2




West Bengal /tate Electricit |

{ A Government of

Passport size

- tograph
Vidyut Bhaban s
Bidhannaga I
VERIFICATION ROLL
] 1. | Name in full (in block capital) with alases if any | SuFname . Name

(Please ndicete i vou have added or dropped, a'
any stage, any part of your name or surpame.

2. | The name of the post and the service applied for

or house number, lane/street and road, PIN.)

3. | Present address in ful { Le, village, thana and dietrict e

4. | (a) home address in full (ie. village; thana and
district or house number, fane/street and road
PIN)

L

(b} If originally a resident of Pakistan, Banglacesh .
Nepal or any other country, the address in that
dominlon of migration to Indian Union.

5. Particulars of places where you have resided for more than one year duﬂngthe pirecedmg five years ;

From To

| Residential address T fall (e vilage, thana g
district or house number, lane/street and road, PIN

6. {a) Fathers name in full with aliases, if any
(b) Present postal address {if dead, give last address)
{¢) Permanent horne address

(d) Profession

(e) If in service, give designation and official address

7 Nationality of
{a}) Father
(b) Mother
{c} Husband

(d}  wife

(@)
()]
(3]
{dj
(&)

(a)
{v)
(<)
{d)

Contd...P/2




B {a8) Exact date of bith

[To be supported. by birth registration :
certificate fadmit card of West Bengal Board -
of Secondary Education/any other recoghized
goard 1

(b) Presert age
() Age of Matricutation / School Final

3. la) Piaceof birth, district and state in which s
situsted :

(b) District and State to which you belong
10, (@) State your religion
(8) Are you a member of scheduled caste/
: Scheduled tribesfOBC : Answer "“Yes” or "No”
and if the answer is "Yes" state the name

theredf [copy of certificate to be attached |

11. Fducational gualifications showing places of education with years of séﬁ@oi&ﬁhﬁ colleges.

Name of schoo!/college with fuli address | Date of jo'in.ihg

12. If you have at any fime been employed give detalls

Designation of post held or description L Peflod .

of work e ; j F-m‘m.' g

12. Have you ever been convicted by a Court of any offenge or
Charge sheeted by the police in connection with any criminak - .
proceeding 7 If so, the full particulars of the case shouid be given.

13, Names of two responsible persans of your locality. -
or two referees o whorm you are known




oy knowledge and belief. 1 am not

pmmem dinder Government. 1 understand that

ation will meke me ineligible for exrployment.

Br el BT Signature of candidate

Plage .

‘_nEd Ey & gazetted officer or Me,mbm of Legistature or other authority prescribed by the
: ' ap&o;nhng authori’ty

: C.emf ed: that Lhave Enown. sml,fshﬂman

bon;damghter of. Shr} ' on S . ‘ _ for the last Years

months and that ta the best of my knewledge and belief the particulars furnished by him/her

are correct,

o= T S S : Signature of the Gazatted Officer/ MLA ... .
DR ikt 0 e okt - : Designation of status and address ... .
Following partion

Memo No. : i - . : L Date :

Forwarded

thdesignation of the Issuing Officer and
‘of the office with full address and date.




new appointees for ERP Module

Reference of Appointment Order No :
. Bases

~ Police Station:

Pin:

. Police Station: . - ..

Pin:

ST/OBC ta)/osc (B)/Gen

g

[ ] towmedicsl category L]




PAN Number :

Voter 1.0, Card Na:

Aadhar Card No:

Phone No : Email i.d. :
Language Known : Language Speak Read Write
Bengali Y/N Y/N Y/N
English . Y/N Y/N Y/N
Hindi Y/N Y/N Y/N
Nepali Y/N Y/N Y/N
Others Y/N Y/N Y/N
Educational Qualification of Employee:
Si. Examination Name of the : Boa-rif-! / Ye: r' £ Passi % of marks-
No. Passed Institute - . edptven ‘ ? 5 .assqng‘

University

obtained -




&

INFORMATION ON FAMILY BACKGROUND

a) Name of father :

b) Educztional Qualification of Father : Non-Matriculate/Matriculate/Graduate/Post Graduate
¢) Occupation of father: (Please v & X whichever are not applicable)

Service{Central Govt./State Govt.)/PSU/Private Sector/Self Employed/Other({Specify)—----—
d} Monthly income of father from ail sources;: T———

a) Name of mother :

b) Educational Qualification of mother : Non-Matriculate/Matriculate/Graduate/Post Graduate
‘c) Occupation of mother: (Please v & X whichever are not applicable)

Service(Central Govt./State Govt.)/PSU/Private Sector/Self Efn'ployed / Othér(Specify}————m
d} Monthly incoﬁe of mother from all-solurces:l ————

Monthly income of family from ail sources -
including agriculture, house rent, interest from deposit, et T ————

Are you residing \_A{ith your parents : = Yes/ No.
Number of 'unma‘rried brothers/si'ster’s:

How many of your unmamed brothers/smters have mdependent income:

Marital status of the appointee: Marned/Unmarr:ed/D!vorcee/WIdow/Wtdower
tf married: _ _ .
a) Date of Marriage : . * b) Name of Spouse:
¢} Date of birth of spouse:
d) Eduaamenalﬁiuailﬁeatlon of-spoﬁse: No’ﬁ—Matriculate/ Matf—ituiéte’/GFédha_tél Post Graduate = -
d) Occupatlon of spouse: {Please \/ & X whlchever are not- apphcabie)
* Service(Central Govt./State Govt)/ PSU/Private Sector/Self Employed/Other(Spemfy

e) Mo,nthly income of spouse from all sources: ————

f}  Number of children

Name and date of birth of 1% child

Name and date of birth of 2" Child

{Full name of the appointee) {Signature of the appointee with date)




Composite Declaration Form -11
(To be retaimed by the smployer for fubre reference}
FMPLOYEES' PROVIDENT FUND ORGANISATION
Emplayees’ Provident Fuads Scheme,

Employees’ Pension Scheme, 1995 (Puragraph 24)

{Becinraticu by & prson Leldng wp cmployment in any estabiishment un which EPE Scboane, 1952 and for

1952 (Parazraph 3 & 5T) &

EPS, 1995 knpplivablint

H ame of the member
: Tather's Neme - [} B
2 Spouse’s Name 1
3 | Date of Birth: { DD/ MM/ YYYY ) g e S S
4 | Gender: (Male/Female/ Transgensder) i
& Wiarital Status: (Married/Unmasried/ Widow/Widowes/Divoroee) B R e
T {E) Bl 1 e T T
&
ihy Mobile Mo.: .
Present employment details:
7 | Date of joining fn the current establishmert (DD/MM/YYYY)
KVC Details: (attach scif atiested copies of following KY€s) Al R T
a) . Bank Account No. : = e T et il e
g by IFSCodeofthe branch:
=} AADHAR Numbcs
& Permpment Account Number {PANY, if available
g Whether carlier a member of Employees’ Provident Fund Scheme, Yes I Ne
1952 SR
10| Whether carlier & member of Employees’ Peusion Scheme, 1995 Yes/ Mg - b
Previous employment details: [if Yes to 4§ AND/OR 10 above] — Un-exempicd
Egtublishroeat upyersat PE Aecount’ | Daizof oz | Dateolexit | BP0 Mymber | Moo
Wame & Address | Account Number (DD (DR (f mssaredy | Conuridisg
Nasber veryy | ovyYy '
& i § T ) i
1 |
| ; |
i " |
i i :
i H !
! ! {
Previous employsent detnils: §3if Yes to 9 AND/OR 10 above] — For Eseﬁfﬁé&%éﬁ&g S
[ Name & Address of the Trust UAN | Member | Dateof | D of axit | Scheme |
| EPR Ak joining | FULHTARY Cartificaie ; 1 OTFEEGT
| Numbsr. | (DDMM/ | VYY) Mo {if | Periad!
YYYY: issued |
12
1 i !
| i ‘s é |
{ s i ik i - P AR SR .
- a) International Worker: i Yos /Mo
13 ib)} IFves state counivy oforigin (ndi/Name of othergoumnyy L . e —1_7_ - : .
¢} Passpori No. .
&) Valuity of passport [(DD/MMIYYYY) to DM YY V) ] Bo o )

Maon !




- UNDERTAKING

1y Certified that the purticolars are true to the best ol my knowledge. ~ _ £ ;

2y Tauthorize EPFO to use my Aadbar for verification/zuthentication/e-K'YC purpase for sarvice delivery, b R

% Kindly tronsfer the funds and service details, if applicable, from the previous BF accoumnt as declared above i the present P.F,
Account 85 | amn an Aadher verified employee i my previcus PP Acoomt * : N

41 In case of changes in above details, the same will be intimated to employer at the carticst,

Daie: - . ) &7 : S :
Place: Y ) : : i - Sigoature of Member .
DECLARATION BY PRESENT EMPLOYER
A The member Mr/MsMrs . - has joined on ..
affotied PF No. wertop et esrnienn D0 AN el R
B. Iy case the person was m]iﬁrmtamemberofEPFSéhem, 1952 20d EPS, 905 . . oo i

s Please Tick the Appropriste Option:
3 Thie KYC details of the above member in the UAN database
« [ Have not been uploaded : ;
£t Have been uploaded but not approved :
L] Have been uploaded and approved with DSCle-sipn.

€. Incasc the person wes earlier 2 member of EPF Scheme, 1952 and EPS, 1995, :
; ©  Plesse Tick the Appropriate Option:- : Sl T
b The KYC details of the above member in the UAN database have beey approved with: E-sign/Digital Sippature
Certificaie and transfer request has been generated on portal. . : ; : il
& The previous Account of the member is not Aadhar verifiod and herce phiysica! transfer form shall be initiated.

v

Date: . Signature e!"EtﬁplpyeT with Seal of

*Austa transfer of previous PF aceount would be possible in respect uf Aadbar verified employees only, Other employess are reguested i
file physical cluim {Form-13) for transfer of account from the previons establishment. il 5 r



'SELF DECLARATION with respéé_t to Human Resource 156]icy for
Information Security Management System ( ISMS )

Name: SAP ERPID: Employee No:
Department : ) Designation :
Unit: R - ] 2

, have read and agree to the policies and procedures as outlined and hereby declare that:

( Name of the declarant)

I understood the information of security practices followed at WBSEDCL and shall adhere to the policies and procedures.

[ shall not engage in abusive or improper use of information resources, which includes, but is not limited to, misuse of
resources/privileges, tampering with resources and unauthorized removal of resources components.

I shall protect such equipment in accordance with Company’s guidelines.

[ shall protect the Company’s computer and communication systems from any damages caused by, but not limited to, virus and
malicious software.

I shall prevent unauthorized access to the above-mentioned assets and systems by third parties, including family members and

others.

Signature of the Employee with Date:




